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MINISTRY LIFE AND SERVICE IN THE SANCTUARY 
 
Use of the Prayer Book 
 
The Anglican Prayer Book of Australia shall be used by all clergy in the Diocese of Bunbury for 
their public Worship Services.  
 
Ministers shall be robed 
 
All Ministers must be robed when taking and providing the sacraments in places of Public 
Worship. 
 
All Licensed Lay Ministers and those providing service in the Sanctuary must be robed. 
 
Reception into Church 
 
Preamble 
 
The "Reception Canon 1981" adopted by General Synod in 1985, has been adopted in this 
Diocese.  
 
The Canon provides for a person who "has been baptised and who is or was a communicant 
member of another church which holds the apostolic faith but which is not in full communion with 
this church" to become a member of this church, by being received by the Bishop. 
 
There needs to be a desire, a time of preparation before the person is presented to the Bishop. 
 
The Bishop may receive a person either at a Confirmation or at another suitable time, by the 
laying on of hands with prayer for the strengthening of the Holy Spirit.  The form of service can be 
found in APBA. 
 
Status of a Person 
 
A person who is received into communicant membership shall have the same status in this Church 
as a person who has been confirmed in accordance with the rites of this Church. 
 
Such receptions shall be entered in a suitable register. 
 
Preparation 
 
For those to be received from non-Episcopal churches, Confirmation may be more appropriate 
and should be offered. 
 
For those who have been confirmed by a Bishop within the apostolic succession, the rite of 
Reception should be used (not Confirmation).  Baptised persons from the Eastern Orthodox 
Churches should be received and not confirmed. 
 
When people are being prepared for Reception it is important they: 
 

• understand they are making a commitment to Christ within the Anglican tradition 

• have a good understanding of the Anglican tradition.  
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Sanctuary Guidelines 
 
Preamble 
 
It is appropriate there are guidelines concerning ministry in and from the Sanctuary of any Church 
building.  These guidelines are designed for Clergy, Ordination Candidates and Licenced Lay 
Ministers. They seek to cover preparation and cleanliness, care and reverence, together with 
good order. 
 
Preparation 
 

• It is pastorally desirable and makes good sense in every way to prepare adequately. 

• The Sanctuary not only should be clean, but 'look clean and fresh'. 

• Chalices should be metal, they should be silver or gold or plated. The inside of a chalice 
should be gilded. Glazed pottery vessels can be porous and they are only used when there is 
no other alternative. 

• Communion wafers (Priest and People) should be removed from cardboard boxes and kept 
fresh and crisp in airtight containers.   

• It is desirable the Alb or equivalent should be clean and of length to reach the ankles and 
cover civilian dress. 

• Cleanliness of vessels and linen is of the utmost importance. 

• All communion vessels are to be cleansed regularly. 

• A weekly washing of chalices, patens, ciboria and cruets in hot soapy water, and rinsed in 
pure hot water, is the norm.  Rice with water, shaken in cruets helps to keep them sparkling. 

• Silver (and gold) ware should be polished from time to time to ensure removal of stains, finger 
marks etc. and then washed). 

• The best material for all Church linen is linen, even though it is expensive.  Any material with 
polyester in it is unsatisfactory, as it does not absorb the moisture very well. 

• Altar linen and Vestments should be laundered or dry cleaned as frequently as necessary. 

• The Pall cover, corporal and purificator should be spotless, and the latter two folded in the 
correct manner.  Purificators and towels are always folded in three.  Church linen such as 
purificators and hand towels should be washed, even lightly starched, after each use.  Alter 
cloths, corporals, and washable palls less frequently, but often enough to be clean and crisp.  
Any linen in contact with the Chalice should be soaked in cold water before washing. 

• Ensure the Corporal (the square piece of linen that goes under the Chalice on the Altar) is 
folded correctly.  The Corporal should be placed with hems underneath.  As all church linen 
is folded into three, fold the third nearest you, towards 12 o'clock, and the third furthest away 
from you, towards you.  Then with your left hand, from 9 o'clock fold one-third towards 3 
o'clock, and then with your right hand fold one-third from the 3 o'clock position towards 9 
o'clock.  It is now a small square which can be put away. 

 
When it is to be used it is placed on the Altar, so that: 
 

i) the right hand unfolds from left to right 
ii) left hand unfolds from right to left 
iii) from the bottom to the top, and 
iv) top to the bottom, all of which is the reverse process.  The Corporal is ready for use 

with hems down and NOT facing up. 
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Care and Reverence 
 

• When handling the Eucharistic vessels and Consecrated Elements reverence should be 
taken, particularly with a filled/partly filled Chalice. 

• It is good management not to overfill the Chalice; should extra need arise, Consecrated Wine 
can be used from the Aumbry/Tabernacle. 

• A restraining hand should always be placed on the base of the Chalice, when the Pall is being 
removed or the Chalice is being picked up/put down. 

• Beware of the sleeves of Vestments/robes for they can 'catch' the pall or Chalice. 

• The Pall should be placed over the Chalice at all times when the latter is not being used. 

• Always wipe the Chalice thoughtfully and carefully. 

• Use both hands on the Chalice in carriage or when Communicating. 

• It is good practice to always keep your hands on the Chalice when communicating a person 
because you are then in control of it.  Accidents do happen. 

• The Chalice should only be given to people when they are standing, not kneeling.  You need 
to watch carefully when doing this, particularly as many of the elderly can be a little shaky. 

• The consecrated Host should be placed in the middle of the palm of the outstretched hand as 
an aid to the communicant.  

• Should a person receive the Host on their tongue, carefully place the Host on the tongue 
avoiding the possibility of spittle touching your "communicating fingers". 

  
Good Order 
 
It is normal Anglican practice: 
 

• A communicant receives in both kinds. 

• Some abstaining from alcohol may not wish to receive from the Chalice.  This should be 
respected and is pastorally wise to abide with their wishes. 

• Gluten free hosts are available for those who are intolerant to gluten. 

• Do not put the ‘gluten free’ hosts in the same container as the normal hosts as this can cause 
illness for those who are gluten intolerant. 

• The sick are communicated in one kind.  Great care should be taken if intincted hosts are 
used. 

• Intinction is being used by many in receiving communion.   
 

Emergencies 
 

• If a consecrated host falls to the floor it is to be consumed or disposed of appropriately straight 
away. 

• If a chalice containing consecrated wine is spilt, then all articles should be thoroughly cleansed 
in cold water. 

 
Server’s Sanctuary Guide 
 
Definitions and Descriptions 
 
Altar:  An altar, a font, a Bible, with a lectern, are essentials in a church for the observance of the 
two Gospel Sacraments and for the ministry of the Word, all commanded by our Lord. The altar 
is where the Holy Communion is celebrated. It is the most significant furnishing of the sanctuary. 
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The whole architecture of the church is designed to draw the eye towards it. It may be made of 
wood or stone. It is sometimes known as the Holy Table, and is so called in the Book of Common 
Prayer. The top is often marked with five crosses representing the wounds of Christ. In many 
churches it is customary to turn towards the altar when passing in front and bow the head slightly 
- an acknowledgment that this is God's house and the altar speaks to us of God’s presence. 
 
Altar Cloth:  Made of white linen, (often embroidered) the same breadth as the altar, it stretches 
its whole length and almost to the ground on either side. 
 
Altar Cover or dust cloth:  White or coloured - is placed over the Altar Cloth when the altar is not 
being used. 
 
Altar Cross:  The official sign of the Christian religion is usually found above or behind the altar. 
It can be in a prominent place in the carving of the reredos or if there is a Rood Screen. (Rood = 
Cross). The empty cross speaks of the Resurrection of Jesus, whom death could not hold. The 
crucifix proclaims the Incarnate God who offered himself as the 'one, full, perfect and sufficient 
sacrifice' for humankind. 
 
Altar Frontal:  Cloth of rich material, often embroidered, covering the front of the altar. Usually 
there is a frontal of each liturgical colour (see later). Frontals not in use should be kept in a frontals 
case designed for them to hang unfolded. 
 
Aumbry:  A small safe or cupboard usually in the north wall of the sanctuary in which consecrated 
Bread and Wine are kept for the Communion of the Sick.  When the Sacrament is thus 'reserved' 
a white light may burn beside the aumbry. 
 
Bowing:  Is a sign of reverence and humility enjoined in Scripture. Custom varies from church to 
church. To bow the head when passing in front of the altar is the most usual practice. When 
coming forward to receive Holy Communion it is customary to bow or genuflect. We bow and 
genuflect to acknowledge the presence of Christ. It is also customary to bow at the name of Jesus. 
 
Burse:  Two square pieces of cardboard covered with coloured cloth (see liturgical colours) and 
hinged on one side.  Its purpose is to hold the corporal (see below) 
 
Candles:  Candles remind us of Christ who is the ‘light to lighten the Gentiles’ and the ‘glory of 
his people’.  Servers called ‘acolytes’ or ‘taperers’ may carry candles in a Gospel procession at 
the Eucharist when the Gospel is sung or said.  This way of proclaiming the gospel is designed 
to focus attention and pay honour to our Lord’s own words and acts. 
 
Chalice:  The cup that is used to hold the wine. 
 
Corporal:  The square piece of linen that goes under the Chalice on the Altar (see Sanctuary 
Guidelines S1 of this Customary). 
 
Credence Table:   A table or shelf in the sanctuary where the Bread Box, Wine and Water Cruets, 
Lavabo and Alms Dish stand ready for use at the Holy Communion. Where possible the Credence 
table should be on the celebrant’s right. 
 
Genuflecting:  Means bowing at the knee.  In many churches the practice is to bow when passing 
the altar, but when the Bread and Wine have been consecrated to genuflect, go on one knee, 
acknowledging the Real Presence of our Lord.  
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Incense:  The smoke of burning incense is symbolical of the prayers of the faithful ascending to 
God.  It was used in the Temple services in Jerusalem and greatly favoured in the early Church.  
It is made of aromatic gums from certain trees.  Charcoal is burned in a censer or thurible and 
kept alight by the draught of swinging.  Incense taken from the ‘boat’ (usually carried by the 
youngest, smallest server) is sprinkled on the glowing charcoal by the officiating priest.  The server 
bearing the incense is called the ‘thurifer’.  There is much prejudice against incense as a Roman 
custom, but its use has always been much wider than any one Christian communion. 
 
Pall:  The linen covered square piece of cardboard or stiffener that sits on top of the chalice to 
keep dust etc., out of it. 
 
Pascal Candle:  a very large candle set up on Easter Eve.  It is symbolic of the pillar of fire which 
guided the Israelites, and of the Light of the Resurrection and Presence of Christ during the Forty 
Days before his Ascension.  It is first lit during the ancient ceremonies of Easter Eve and thence 
until Ascension Day. 
 
Paten:  The silver or gold plate that is used with the chalice. 
 
Pisina:  Shallow stone sink, often surmounted by canopy, in south wall of sanctuary, with drain 
leading direct into the earth.  Used for the ablutions at Holy Communion so that these may not go 
into an ordinary drain (Usually only found in old churches). 
 
Purificator:  A piece of white linen folded in three to wipe and cleanse the chalice. 
  
Reredos: (Pronounced rear-ee-doss):  Usually a carved structure, sometimes of great 
magnificence, rising behind the altar to help draw all eyes to the altar. 
 
Sanctuary Lamp:  A red lamp which hangs before the main altar.  Symbolic of the presence of 
the Holy Spirit.   
 
Sanctus Bell:  A gong or bell used in some churches which is sounded at the Sanctus, and at 
other times. 
 
Superfrontal:  Hangs down over the top of the altar frontal.  May be of same material, or is often 
of lace. 
 
Veil:  The square coloured cloth used in conjunction with the Burse to cover the “made up” 
chalice. 
 
Vestments:  Special garments worn at the Eucharist.  They consist of alb (and amice), girdle, 
stole and chasuble.  Sometimes the chasuble is not used.   
 
Choir robes consist of a cassock, surplice, scarf and hood (see below). 
 
Church Seasons and Liturgical Colours 
 
The seasons of the Christian Year are marked in most churches by the distinctive liturgical colour 
in altar frontal, vestments, markers, pulpit fall, etc. 
 
Servers should know the sequence of the Christian Year.  In ordinary life people would be 
hopelessly muddled and lost if they did not know which month and which season followed on from 
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the next.  In church life they will be just as lost if they do not know the order of the seasons of the 
Christian Year. 
 
Generally, it is not the server’s duty to change the altar frontal, markers in the Lectern, Bible, etc.; 
but there are occasions when these are forgotten, and the server can assist when they are laying 
out the vestments. 
 
Most churches use a Calendar of the Christian Year, often included in the Lectionary, which gives 
the date of each holy day and also indicates the liturgical colour.  Such calendars are essential 
because so many festivals and holy days move according to the date of Easter.  It can be 
complicated working it out.  For example, the Annunciation, or Lady Day (25 March), must be 
transferred if it falls any time from Palm Sunday, through Holy Week, to the end of the octave of 
Easter, because the whole of Holy Week and Easter are more important days. 
 
The main colours are: 
 
White (or Cream or Gold) - the richest and best - used for the joyful festivals, excepting 
Whitsunday.  Also for saints other than martyrs. 
 
Red - for fire and blood – Pentecost (Whitsunday) and commemoration of martyrs. 
 
Purple  (or Violet) - for penitence and preparation - used in Lent, Advent, Ember Days, Rogation 
Days, Vigils (i.e. the day of preparation before great festivals). 
 
Green- the ordinary colour of nature - reminding us of God’s provision for our daily needs - so 
green is used for the ordinary or ‘ferial’ Sundays. 
 
Here is a ‘ready reference’ guide: 
 
White 
Christmas 
Epiphany 
Easter 
Ascension 
Trinity Sunday 
Festivals of the Virgin Mary 
Michaelmas 
All Saints Day 
 
Purple 
Advent (pink on the third Sunday of Advent) 
Lent (Septuagesima to Sat. in Holy Week) Note: some churches have special Lenten and 
Passion-tide hangings 
Ember Days 
Rogation Days 
Vigils 
 
Red 
Whitsunday, Martyrs 
 
Green 
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All ‘ferial’ or ordinary Sundays 
 
Laying Out Vestments 
 
In churches, vestments are laid out before the Eucharist so the celebrant may vest easily and in 
an orderly way. 
 
The vestments should be kept in a chest with shallow drawers or tray-drawers, three to four inches 
deep, with a drawer for each liturgical colour. 
 
It is good to have a space on top of the vestment chest, or on a table, where the vestments can 
be laid out.  They are put away in their special drawer afterwards laid out in the same way.    On 
top of the chest or table there should be a spotless white cloth. 
 
1. Lay the chasuble out flat, front downwards. 
 
2. Lift back and front into two or three loose folds so that it does not hang over the front of 

the chest or table.  It is now so arranged that the priest may simply pick up the back and 
drop it over the head. 

 
3. On top of the chasuble place the stole folded to the shape of an H. This is done by putting 

the cross at the neck of the stole in the centre of the chasuble. About eight to ten inches 
to either side fold. Now only the front of the stole is seen, the reverse side being folded 
under. The whole stole makes the letter H. 

 
4. On top lay the girdle, doubled, or if it is a long one, four-fold, in the shape of an S. These 

three items are now lying in the shape of the monogram of IHS. 
 

5. The Greek way of writing JESUS is  and the first three letters  were used as a 
Christian symbol in the Early Church. This was easily mistaken for the Latin IHS, and has 
come down to us in that form. Words to fit the letters (Jesus Hominum Salvator = Jesus 
the Saviour of Men or I Have Suffered, or In His Service etc.) were wrongly added later. 

 
6. Now lay the alb front downwards on top of the vestments, so arranged that the bottom of 

the back of the alb is to the top, in much the same way as the chasuble, so that it will easily 
slip over the celebrant's head. 

 
7. The amice is spread out flat over everything else, the tapes straightened out to form a St. 

Andrew’s cross. 
 
The priest vests in the reverse order to the above, namely: Amice, Alb, Girdle, Stole, Chasuble.  
Laying out the vestments takes a long time to describe, but with practice it can easily be done in 
three minutes. 
 
After the service, vestments should be put away in their shallow drawers arranged in the same 
way with the minimum of folds, care being taken to see that these folds are never twice running 
in quite the same place. 
 
Other robes a priest might wear are: cassock (black or white), surplice, scarf and hood (for non-
sacramental occasions). 
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Robes a Bishop might wear are: cope and mitre, together with a crozier or pastoral staff.  
Convocation robes consist of a cassock (purple), rochet (like a large surplice) and chimere (red 
or black). 
 
Serving Principles and Practices 
 
It is most important to remember good serving rejects anything ostentatious, exaggerated outward 
devotion, or fussiness.  Restraint, dignity, and simplicity are the marks of good serving. The 
server, if possible, should just not be noticed. 
 
Most of the practical points which follow spring from one or other of these basic principles. 
 
In General: 
 
Moving:  A server should walk at a normal pace - not so slowly as to appear studied, nor yet 
hurrying.  All movements should be made with naturalness, deliberation, and dignity. 
 
A server should never step sideways or backwards.  This looks to the congregation like shuffling.  
To go even one yard to the left the server turns left, walks to the new position, then turns right 
again to face the altar.  These turns are made naturally - not as if on a parade ground. 
 
A server should never ‘cut the corner’.  For example, to reach the credence the straight route 
would involve crossing the lowest step of the altar.  This would be incorrect.  The server walks 
along the pavement until in line with the credence, then turns left and approaches it. 
 
Hands:   When the server is walking, his hands should be held clasped in front, at waist level; or 
they may hang down clasped in front.  It is unnatural and fussy to keep the fingers pointing out 
straight with tips together as if in prayer. 
 
Responses:  To lead the congregation clearly and audibly in the Creed, the General Confession, 
the Responses, Amen’s, etc., is an important part of the server’s office; quite as important as his 
other duties.  When learning to serve, this side of the work should be practiced and the level of 
voice necessary should be found.  Too often, servers are inaudible. 
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At the Eucharist 
 
The Real Presence.  The phrase needs explanation.  The Anglican Church, very wisely, has 
never officially defined what happens to the Bread and Wine of the Sacrament at the Prayer of 
Consecration in the Holy Communion.  Anglican sympathies are all with Queen Elizabeth who, 
four hundred years ago, is credited with these words: 
 
His was the Word that spake it. 
He took the Bread and brake it, 
And what his Word doth make it, 
I do believe and take it. 
 
We all know the word of Jesus at the Last Supper, ‘This is my Body...’.  Many Christians believe 
Christ, always present in his world and with his people, is even more intimately present when 
believers meet together to obey his command, ‘Do this in remembrance of ... and to receive the 
gift that he appointed.  We call this presence of our Lord when related to the Sacrament the Real 
Presence.  Jesus comes to us.  The Church does not attempt to define it more closely. 
 
The Real Presence is acknowledged, when serving (in some churches) by a deeper reverence, 
called the ‘profound bow’, or by genuflection.  These are explained below. 
For the same reason the server should not sit, rather stand or kneel, during the Communion of 
the People.  We are in the King’s presence. 
 
Bow, Genuflection, Reverence. 
 
These are all much used today, though not in all churches.  Servers should understand them. 
 
The Ordinary Bow (head only) is used: 
 
a) To acknowledge the altar 
 
b) When the name of Jesus is spoken in hymn, scripture, etc. 
 
c) When an action in serving has been completed - instead of saying ‘Thank You’. 
 
Genuflection:  dropping on the right knee with the back and head held straight - took the place of 
the profound bow in the later Middle Ages. 
 
Reverence:  This term refers to either a bow or genuflection, according to the use of the parish at 
that point. 
 
Serving at Holy Communion 
 
Before the Service Preliminaries: 
 
1. Put on cassock.  Surplice, cotta, or alb is not usually put on until preparatory work is 

completed. 
 
2. Go and kneel in a quiet, unseen spot and say a prayer.  Offer the work you are going to 

do to God and ask his blessing on it and on you. 
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3. Uncover the altar (while there are still few in church) folding the dust cover neatly and 
putting it in its appointed place. 

 
4. Prepare cruets, filling with wine and fresh water. 
 
5. Fill bread box.  If wafer breads are used count them into tens or whatever number is 

customary. 
 
6. Prepare lavabo:    Water in jug, clean towel, basin. 
 
7. ‘Make’ the chalice: 
 
a) Place folded purificator over chalice 
b) Put paten on top of purificator on chalice 
c) Put priest’s wafer on paten 
d) Cover with pall (square linen covered cardboard or plastic) 
e) Cover with veil of liturgical colour of the day 
f) Place corporal in burse (coloured cloth book-type cover) and place on chalice. 
 
8. Lay out Vestments.  See above. 
 
In the Sanctuary: 
 
1. Take out cruets, bread box and lavabo, and arrange on credence, cruet handles turned 

away from you.  (Note: to minimise traffic in sanctuary, disturbing to worshippers, use a 
tray just large enough to hold these). 

 
2. Light candles.  Epistle side (south, right) first.  Standard candles are lit only at a Sung 

Eucharist. 
 
3. See that the markers are in their right places in the Altar Book.  (Collect or collects for the 

day.  Holy Communion).  But in many churches the Prayer Book is carried in by the server 
at the commencement. 

 
4. Carry in the chalice, ‘made’ as above, only if it is a Sung Eucharist.  Take corporal from 

the burse, spread exactly in the centre of the altar (the base of the altar cross often gives 
a good guide to centre) with the edge of the corporal exactly reaching the front of the altar 
but not hanging over.  Having spread the corporal, the chalice covered by the veil is placed 
in the centre of the corporal.  The burse stands on the altar towards the left.  At a said, or 
‘low’, celebration the priest carries the chalice with them when they enter to commence 
the service. 

 
The Offertory 
 
Immediately after the giving of the Peace the server(s) goes to credence. 
 
Server A hands to celebrant the ciborium (if used) then the bread box, with lid open, as is 
necessary. 
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Server B meanwhile has taken off stoppers, takes cruets, handles towards celebrant, the wine in 
right hand, and offers them.  As priest pours wine transfer water to empty right hand.  When priest 
takes water, transfer wine to empty right hand.  This has made the sign of the cross. 
 
Server A meanwhile takes Alms Dish, receives collection from sides persons brings it to 
celebrant’s right side.  They offer alms and places alms dish at right end of altar.  Server B now 
ready with lavabo, towel over left wrist, pours water over celebrant’s fingers.  Server A closes altar 
rail waits at right for Server B. 
 
A and B together, move to centre make reverence, go to their places and kneel. 
 
Note: If there is only one server they do all these duties in the order set out.  They should uncork 
the cruets before they offer the Bread Box. 
 
The ablutions 
 
After Communion: 
 
Server(s) rise, offer reverence and go to credence. 
 
Server B uncorks the water cruet and brings it to the Altar. 
Celebrant with fingers over the chalice comes to the server.  Server pours some water into it, and 
any other vessel held out to him for water. 
 
Server replaces cruets on credence. 
 
After the Service 
 
Server(s) wait for Priest at foot of altar, reverence the Altar and then precede the Priest to either 
vestry or front door. 
 
In Sanctuary: 
 
1. Put out candles, if not already done 
 
2. Replace dust cover (unless there is another Eucharist) making sure it is centred, front 

edge exactly to edge of altar but not hanging over in front. 
 
3. Bring back to vestry: Bread Box, Cruets, and Lavabo. 
 
4. Replace Alms Dish 
 
5. Tidy away all books 
 
In the Vestry: 
 
1. Always empty water cruet.  Refill only if another Eucharist follows. 
 
2. If wine cruet is of metal the wine must be poured back into the bottle.  A funnel is needed 

for this.  It should also be poured back if stopper of glass cruet is not airtight. 
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3. Empty and dry lavabo, putting used towel for washing. 
 
4. Refill Bread Box - especially if there is another Eucharist.  It is always helpful to leave it 

filled and ready. 
 
5. Cleanse Chalice thoroughly using plenty of water.  Dry with clean towel.  (There should 

be one kept especially for this purpose.)  Polish off any finger-marks.  Rinse purificator 
and place with lavabo towel for washing. 

 
6. ‘Make’ chalice and leave ready if another Eucharist follows.  Or put away carefully in 

proper place. 
 
7. put away Vestments - unless another service follows. 
 
8. put away Altar Book - unless another service 
 
Occasional Duties 
 
Many churches have a sacristan who will change altar frontals, perhaps lay out vestments and 
look after general maintenance.  Other churches have no sacristan and the efficient servers will 
keep their eyes open to see what needs doing from time to time, such as: 
 
1. Renewing Candles 
 
New candles should always be put in for the great festivals and holy days.  Partly burned ones 
can be used up on ferial Sundays and week days. 
 
When changing candles the foot often has to be pared to fit the candlestick.  Spread a newspaper 
or cloth and see that no wax escapes.  Make sure candles stand straight. 
 
2. Cleaning Cruets 
 
Both cruets get very dirty inside and the neck is too thin for easy cleaning.  Water does not remove 
the stain.  Scrape up a teaspoon or two of fine ashes or pebbles, the grittier the better, pour them 
into the cruets, add a little water, and shake vigorously.  Empty out and rinse and the cruet will be 
spotlessly clean. 
 
3. Stocktaking 
 
Keep an eye on stocks of Wafer breads, wine, and candles, and report when any of these get 
low.  Make a special point of this a month before great festivals. 
 
 


