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ANGLICAN DIOCESE OF BUNBURY 
 
 
 
POLICY:  MINISTRY EXPENSE ACCOUNTS AND SURPLICE FEES 
 
PURPOSE:  Financial Accountability for Clergy Persons and for Parishes 
 

Date Approved: 14th February 2019 
  Review annually and update as required 

 
PURPOSE OF THE POLICY 
 
This Policy provides direction on the procedure for handling, management and usage of funds 
received from occasional offices.  It also provides a transparent and accountable system for 
receiving and for the management of these funds.  The policy provides clarity over whether the 
funds are treated as personal income or parish income for taxation purposes.   
 
General Principles of Financial Integrity 
 
All clergy persons licensed by the Bishop of Bunbury are bound by the general provisions of this 
policy.  
 
1. Ministry Expense accounts may be established but they must not be controlled exclusively 

by the clergy person. 
 

2. A parish may establish a Ministry Expense account as part of the financial arrangements 
of a parish.   [See The Licensing Statute 2017 Schedule 4 Cl.1e)] 

 
3. The Ministry Expense account is NOT a Minister’s Discretionary account.  
 
4. Financial integrity, transparency and accountability to the Church, the Australian Tax 

Office, the parish community and to oneself is essential with all financial processes and 
transactions. 

 
5. Priests and church workers with overall authority for financial management in a church 

body are responsible for the implementation and maintenance of proper systems for 
financial integrity and accountability. This responsibility cannot be delegated to anyone 
else.  This includes ensuring each account has two signatories, see The Parochial Statute 
and a priest is never the sole signatory to an account, transaction or approval process.  

 

Standards 
 
Clergy Persons must:  
 
1. Actively pay just debts and family support obligations and not seek to avoid personal 

financial responsibilities. Personal debts including those to any church body must be paid 
when due and in full. 
 

2. Pay all due taxes and must not seek actively to avoid paying taxes.  
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3. Not seek personal advantage or financial gain from a clergy person’s position or from a 
pastoral relationship, beyond the clergy person’s Living, including any stipend or wage 
paid, and authorised allowances and deductions.  
 

4. Not be influenced personally by offers of money, financial reward or gifts.  
 
5. Avoid situations of conflict between personal financial interests and pastoral ministry 

responsibilities. 
 
6. Avoid borrowing money from, or lending money to a person with whom the clergy person 

has a pastoral relationship as this may place the clergy person in a position where 
personal interest conflicts with pastoral responsibilities.  In such circumstances, the 
circumstances must be disclosed to a supervisor and advice sought to ensure 
transparency and accountability are actively present in the situation. 

 
7. Arrange personal and church finances to ensure clear account and transaction boundaries 

are maintained. 
 
8. Disclose fully and be publicly accountable for all church monies which a clergy person 

handles.  
 
Surplice Fees (fees for Weddings and Funerals) for ALL Licensed Clergy Persons 
 
Surplice fees are a ‘right’ of the clergy person.  Arrangements for the management of these fees 
are as follows: 
 
1. A record of all funerals and weddings conducted in the exercising of Pastoral Ministry in 

any location within the parish is to be maintained and entered into the registers of the 
parish. 
 

2. All such fees should be declared by the clergy person providing the service as income and 
must be included in all personal tax assessments.  

 
3. Alternatively, a clergy person may sign such fees over to the parish to be recognised as 

parish income and this agreement is included in the Living Agreement.  Consequently, 
such Surplice Fees are not recognised as the personal income of the clergy person. 

 
4. Such an arrangement for the handling of Surplice Fees will be handled by the parish, 

which will be able to establish a Ministry Expense account with fixed arrangements, details 
of what it may be used for and who can use the money; and with two signatories ensuring 
proper accounting records are kept for church transactions, with receipts, diary entries, 
tax invoices, accounts and account statements. 

 
5. The clergy person may make claims against such an account as reimbursement for 

ministry related expenses only.  All claims must be authorised by the relevant persons in 
line with the requirements above; and this is standard, accountable, transparent practice.  
 

6. The account must be audited annually by the authorised Parish Auditor along with all the 
other accounts, and presented to the Annual Meeting of Parishioners as part of the 
Financial Report of the parish. 
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7. The income directed to the Parish Ministry Expenses account should not exceed $5,000 
in any one calendar year with income over this amount being directed to the Parish’s 
General Purpose account.  (This amount will be reviewed and amended from time to time 
by the Bishop-in-Council).  
 

8. The Ministry Expense account should not be used to pay for anything which personally 
benefits the Priest and which is not directly related to ministry.  For example, personal 
clothing, food, books not related to ministry, rents, utilities, insurance, car payments and 
expenses, medical bills, general purpose subscriptions, club dues and private travel 
cannot be paid with monies from this account.  

 
9. Whenever a Priest leaves the parish, the balance in the Ministry Expense account should 

remain and be made available for the next Priest.  Before leaving the parish, the Priest 
must ensure the account is reconciled.  

 
10. Surplice fees guidelines are set by the Bishop of the Diocese in Bishop-in-Council from 

time to time. 
 
 
 
 


